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BIT 99

Queensland Government
Queensland Health
Assessment Sheet
Applicant's Name R Riched=san

*“use of this form is not mandatory ~ it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00333

Form 2 (b)

Interview Question

Panel Member’s Notes on Applicants response

4. Consumer Focussed foor N’ 40 C’Q af:Ct ‘LD PU/‘O?‘\/;’A C& LQS‘{,LQW‘ . CQMWAE
Contemporary adult mental health (s o o\cQ\(QV‘& v Q&ﬁl\i/ "6:-@”\ 71//, 1o QUact > /EQ[
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services use the term Recovery.
What does this term mean to you?

How have you framed your clinical
interventions to promote this?

Tar abeat s
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Meets Requirements (M)

Slightly Above (SA)

Outstanding (O)

Does Not Meet (DNM) Almost Meets (AM)
Does not meet Key Skill Almost meets Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skilt
minimally satisfies Key Skill Requirements

Requirements

Meets Key Skill Requirements

Slightly above Key Skill Requirements /
Marginally exceeds / superior
satisfaction of Key Skill Requirements

Exceeds Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: p 64'@/(/\/@

Dat:a:g—/ { / /é'(

Signature:

March 2010
People & Culture Corporate
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BIT 99

Queensland Government
Queensland Health

Applicant's Name :

WMS.9000.0021.00334

Form 2 (b)

Assessment Sheet

JQA {Licgncs>S8e n

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member's Notes on Applicants response

5.

You are on a medication round in a
prison when you find yourself being
yelled at by a client. Whilst the person
is abusive, they are also refusing to take
medication.

Can you explain what your actions
would be in this instance?

Brm ¢ csgarhie . AbF . Eeflarn Py b o SRl Jo 8o Ay,
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Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (M) Slightly Above (SA) Outstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Requirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements | Slightly above Key Skill Requirements /
Marginally exceeds / superior

satisfaction of Key Skill Requirements

Exceeds Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: p Wfb\/vd/b

Dat/ec:* /'//4

Signature:

March 2010
People & Culture Corporate




EXHIBIT 99

WMS.9000.0021.00335

You are on a medication round in a prison when you find yourself being
yelled at by a client. Whilst the person is abusive, they are also refusing to
take medication. Can you explain what your actions would be in this

instance.

Safety - Self
Safety - Environment - ensure
med cart can’t be stolen

- other prisoners safe

- officers and yourself safe
Safety - Client/what is the
medication
Teamapproach/discuss/notify/
document/review/
Communication - de
escalation/ ABM
Report:

- senior nurse

- -doctor
Does anyone else need to know
external to QH: QCS safety and
security
Documentation - medical chart
Documentation - medication
chart
Documentation - Handover
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BIT 99 WMS.9000.0021.00336

Queensland Government
Queensland Health

Form 2 (b)

Panel Member Interview Notes — Tips:

® The purpose of taking notes when assessing applicants is to assist the panel member in discussing with the other panel members who they believe
to be the successful applicant and why.

° These notes and subsequent discussion should be used to draft the summary statement on each shortlisted applicant within the selection report.

° The summary statement is a collective statement from all panel members on each applicant.

° As the legislative requirement for recruitment and selection is that the process “is able to be reviewed”, the summary statement (or comparative
statement where more than one applicant exists) must succinctly indicates the panel's assessment of the applicant against the role’s key attributes,
o and whether the panel considers them meritorious, suitable or not suitable for an order of merit, and on what basis.

. Provided the reader of the summary statement is to be able to clearly differentiate one applicant from the other, and see the logic in the final
outcome, this will meet the test of “able to be reviewed”.

° Your summary statement must indicate that all available information has been considered (ie. combined information, eg. application, interview &
referee report — not just interview alone).

° Documentation of a selection decision must clearly explain the decision-making process with reference to the basis for assessment contained in the
role description. The final summary statement on each applicant that is recorded within the selection report successfully meets this requirement.

Therefore, as panel member’'s notes will assist in drafting a final summary statement on each applicant, the notes will no longer be required
thereafter.

° Do not discard individual panel member’s notes unless you are certain that the final summary statement on each applicant is of a high standard.

° It is suggested that panel schedule enough time between interviews to draft the summary statement of each interviewed. If you do this when your
whole panel is present, it is easier, quicker, and more valid and reliable than relying on your recall and interview notes several days later.

° It is not sufficient for the summary statement statement to consist of scores alone.

° “Scoring” is not required or recommended. This mathematical approach to recruitment and selection is time consuming and not effective. Consider
why you have allocated a certain score, and instead of a documenting the number/score, document the rationale for the number/score. If a
selection decision is challenged, the panel will be required to explain the scoring anyway — better to document the rationale (rather than the
number/score) in the first instance while the applicant is still fresh in your mind.

March 2010
People & Culture Corporate
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b BIT 99 WMS.9000.0021.00338
’ Queensland Government

F 2
Queensland Health orm 2 (b)

Assessment Sheet

Applicant's Name : Kimberley SADLER

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question Panel Member's Notes on Applicants response

7 w» I Yhe ()cJ( N I Bt {’em : /Cﬁ' Ol//z — %y on-wd, Nle -

1. Team Work ;

o duy. Laok of b Roks | Gonla / a,oﬂe} @W % 2 Team, f (avmzs) ke
Couid you please tell us how you have - L 5 S oy
involved yourself in the promotion and %d@e\k/‘ L. Aﬂ)\% M ,CM gcﬁ?f\ "Q"{W’W _j {/JN#‘? G 8 M [“Z
development of a safe and effective and 2 eod mfd Veroen 0. Comn ® Ay cend \32&"’\ iy, I e

cohesive clinical team that promotes

£ o /ﬁw MAY =>Hauc . slp
recovery focused treatment for adults M\stulrb S pef Frar S@aﬁ’f\ L&ﬁa & LA “741'0"“”\’\uk /9(14
with co_mplex and high risk mental Ea @QJMM»J’\‘S\:S Qﬂ”j} (}h‘{,m eﬁ‘%i/\vzmcq gﬂzf-

health issues?

In your answer use examples of how
you have achieved this in the past.

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member @
(bfc [T
Name: P W/L@ Date: / /

Signature:

March 2010
People & Culture Corporate
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IBIT 99

Queensland Government
Queensland Health

Applicant's Name :

WMS.9000.0021.00339

Form 2 (b)

Assessment Sheet

L. Srvrea

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

2. Risk Management and Leadership
Werking in the area of acute adult
mental health you are often faced with
challenging situations.

The role of the RN requires a leadership
role in the identification and
management of risks, give us examples
of how you have achieved this?

Tell us about your recent experience
and how you have managed your own
positive mental health in this
environment.
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Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (M) Slightly Above (SA) Outstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Requirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements Slightly above Key Skill Requirements /
Marginally exceeds / superior

satisfaction of Key Skill Requirements

Exceeds Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder'is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: P W

e

Signature:

March 2010
People & Culture Corparate
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Queensland Government
Queensland Health

Applicant’s Name :

Assessment Sheet

W. Sovien_

*use of this form is not mandatory ~ it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00340

Form 2 (b)

Interview Question

Panel Member’s Notes on Applicants response

3. Clinical Skills

Working with Adult with complex mental
health issues in a locked environment
can be challenging.

Tell us about your professional assets
(skills and qualifications) and experience
that would equip you to be an effective
part of the treatment team?

fp. = 1% s Pk .
é&g - IJA&KZ g frake ool lile s B MU Aur0y ¥ Heade
Fanfla e - wwﬁy&n}d L fov & Leerrsy-

@ — foremsic Poces. axy Vesleat erine .
(hoes & med bo bora mare vk skl
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Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (M) Slightly Above (SA)

Outstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Requirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements Slightly above Key Skill Requirements /
Marginally exceeds / superior

satisfaction of Key Skill Requirements

Exceeds Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

P S
g 1 [1]ly
Name: / (ﬁlw/Ws Date(
Signature:
March 2010

People & Culture Corporate
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IBIT 99

Queensland Government
Queensland Health

Applicant's Name :

WMS.9000.0021.00341

Form 2 (b)

Assessment Sheet

W Shpren

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

4. Consumer Focussed

Contemporary adult mental health
services use the term Recovery.

What does this term mean to you?

How have you framed your clinical
interventions to promote this?

IQ‘ ’S‘Qﬁ/\ﬁ 4 Qf%lv\ui/\\(ll Aot \Cﬂaﬂ?\/\m‘f 3 M 4&3 &')f' ﬂ\‘% A C‘/(M/\J g
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éw%w o« qud [ife. Ihdfy ohide o rahl illos, Coppartedd Ae?m&g

Mﬂz 2 N, id“‘fﬁg Can )Jam-r"‘; Secou ﬁq«\i ool 5‘2@9&/ /f
haw fo ppart. o con. Coers aveld,

Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (M) Slightly Above (SA) Outstanding (O)

Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements

Requirements / fails or
minimally satisfies Key Skill
Requirements

/ Partially / marginally meets Key Skill
Requirements

Marginally exceeds / superior
satisfaction of Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: /) 6{&@

Signature:

March 2010
People & Culture Corporate

Date:(é/ {/[4
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BIT 99 WMS.9000.0021.00342
Queensland Government
Queensland Health

Form 2 (b)
Assessment Sheet
Applicant'’s Name : K. Noien

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question Panel Member’s Notes on Applicants response

5.

You are on a medication round in a
prison when you find yourself being
yelled at by a client. Whilst the person
is abusive, they are also refusing to take
medication.

Can you explain what your actions
would be in this instance?

[PTO]

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)

Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior

minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member :
Name: {)/ #OWA’{? Date/: ,’//U

Signature:

March 2010
People & Culture Corporate
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IBIT 99 WMS.9000.0021.00343
Queensland Government

Form 2 (b)
Queensland Health

5. You are on a medication round in a prison when you find yourself being yelled at by a client. Whilst the person is abusive, they are
also refusing to take medication. Can you explain what your actions would be in this instance.

Safety — Self
Safety — Environment — ensure med cart can’t be stolen
- other prisoners safe
- officers and yourself safe
Safety — Client/what is the medication
Team approach/discuss/notify/document/review/
Communication — de escalation/ ABM
Report :
- senior nurse
- doctor
Does anyone else need to know external to QH: QCS safety and security
Documentation — medical chart
Documentation — medication chart
Documentation - Handover

March 2010
People & Culture Corporate
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Queensland Government

Form 2 (b)
Qus=Rsizng. Hualth Panel Member Interview Notes — Tips:

° The purpose of taking notes when assessing applicants is to assist the panel member in discussing with the other panel members who they believe
to be the successful applicant and why.

° These notes and subsequent discussion should be used to draft the summary statement on each shortlisted applicant within the selection report.

. The summary statement is a collective statement from all panel members on each applicant.

. As the legislative requirement for recruitment and selection is that the process “is able to be reviewed”, the summary statement (or comparative
statement where more than one applicant exists) must succinctly indicates the panel’s assessment of the applicant against the role’s key attributes,
° and whether the panel considers them meritorious, suitable or not suitable for an order of merit, and on what basis.

° Provided the reader of the summary statement is to be able to clearly differentiate one applicant from the other, and see the logic in the final
outcome, this will meet the test of “able to be reviewed”.

° Your summary statement must indicate that all available information has been considered (ie. combined information, eg. application, interview &
referee report — not just interview alone).

° Documentation of a selection decision must clearly explain the decision-making process with reference to the basis for assessment contained in the
role description. The final summary statement on each applicant that is recorded within the selection report successfully meets this requirement.

Therefore, as panel member’s notes will assist in drafting a final summary statement on each applicant, the notes will no longer be required
thereafter.

° Do not discard individual panel member’s notes unless you are certain that the final summary statement on each applicant is of a high standard.

° It is suggested that panel schedule enough time between interviews to draft the summary statement of each interviewed. If you do this when your
whole panel is present, it is easier, quicker, and more valid and reliable than relying on your recall and interview notes several days later.

° It is not sufficient for the summary statement statement to consist of scores alone.

o “Scoring” is not required or recommended. This mathematical approach to recruitment and selection is time consuming and not effective. Consider
why you have allocated a certain score, and instead of a documenting the number/score, document the rationale for the number/score. If a
selection decision is challenged, the panel will be required to explain the scoring anyway — better to document the rationale (rather than the
number/score) in the first instance while the applicant is still fresh in your mind.

March 2010
People & Culture Corporate



WMS.9000.0021.00345

EXHIBIT 99
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BIT 99

y Queensland Government
Queensland Health

Assessment Sheet

Applicant's Name : Maree SHERATON

WMS.9000.0021.00346
Form 2 (b)

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

1. Team Work

Could you please tell us how you have
involved yourself in the promotion and
development of a safe and effective and
cohesive clinical team that promotes
recovery focused treatment for adults
with complex and high risk mental
health issues?

In your answer use examples of how
you have achieved this in the past.

Bt 2% v olids . Paades clienlt MHS Tdeod 5 dem. Gllabsabt = reistis,

& cliedt A< . fef i Javges 25 Leakoga Ar echibestan

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: {) : Q@/&\/ﬁ}/’/bi )

Signature:

March 2010
People & Culture Corporate
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IBIT 99

QU eensland Government
Queensland Health

Applicant’'s Name : Marsees

WMS.9000.0021.00347

Form 2 (b)

Assessment Sheet
SHelrson)

*use of this form is not mandatory — it's purpose is to simply guide paneis on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

2. Risk Management and Leadership
Working in the area of acute adult
mental health you are often faced with
challenging situations.

The role of the RN requires a leadership
role in the identification and
management of risks, give us examples
of how you have achieved this?

Tell us about your recent experience
and how you have managed your own
positive mental heaith in this
environment.

Aﬁéig‘-f:) &QUQQNQ?\»A(A F ME 5,61:116149_ (/:’M\L’a 5?97; w2 Al graance . _
LB o Aol astesndts. Ched MES - (oo o esedoder W puedte
O &l /Jm. Cadh Aoy c&%i@ama/. Mw .c&::) },;mea ) rf&'& pu ol AR

f/&c;\z&% T A Wﬁdi‘& Q?JLQ 94%/14.} aje QM . {A"Sa% " Nm@éﬂun/(
e sorenies . Ihbicies plovralle | didadz Lot Lalf - g8, Lp

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill - Marginally exceeds / superior

minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panei on what they are seeking from an ideal applicant.)

Panel member

Name: () %LJ/G’J%

[ 7

pate! !

Signature:

March 2010
People & Culture Corporate
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N Queensland Government

Queensland Health

Applicant’s Name :

N Sluaton.

Assessment Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00348
Form 2 (b)

Interview Question

Panel Member’s Notes on Applicants response

3. Clinical Skills

Working with Adult with complex mental
health issues in a locked environment

can be challenging.

Tell us about your professional assets
(skills and qualifications) and experience
that would equip you to be an effective
part of the treatment team?

( o3 @c/éw/e«\e-\

1m MK Ha. p&«l« orn !'9-98" = L0~ Seort yrrdld <ay Qckr é@.r_@&
Ie i Po o 2000, U‘r;uéwv‘/ (w[lﬂl{ocdh, S b Laole > Refiree

Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (M)

Slightly Above (SA)

Outstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Requirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements

Slightly above Key Skill Requirements /
Marginally exceeds / superior
satisfaction of Key Skill Requirements

Exceeds Key Skill Requirements

Desired Responses (NB - the *

desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

y i 3
76 /11
Name: ()/%Ufhb Date: //QZ
Signature:
March 2010

Peaople & Culture Corporate
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IBIT 99

Queensland Government
Queensland Health

WMS.9000.0021.00349

Form2 (b)

Assessment Sheet

Applicant’s Name : qa;l(gwyév’\ M M/w

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

4. Consumer Focussed

Contemporary adult mental health
services use the term Recovery.

What does this term mean to you?

How have you framed your clinical
interventions to promote this?

Cled fet not Sawy in M coxfle. Mirt ol Vhichled . & J’%&JQ
v&*\‘o Q(/@vo\it ‘“/Lf' NV /mf.é(‘seoﬁ( whod b‘@ (/b"jﬁ—f‘:«,&‘i[f:“i) =
Sode oy M sfrhbmded. Ecvse Rody Credg o,
ﬁﬁ;ﬂ,@wﬂvs‘l‘ EJQ_Q@Q\QJ/' zwaé/\ P o8 oa/\\/*«o'/\%, Aed ‘.A.,}:,)
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Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior

minimally satisfies Key Skill
Requirements

Requirements satisfaction of Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: ﬁ Kal {)‘ QZQAM\P Datéaé[ i(//g

3

Signature:

March 2010
People & Culture Corporate
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IT 99
@B Queensland Government
Queensland Health

Applicant’'s Name : M ‘,Mw

WMS.9000.0021.00350

Form 2 (b)

Assessment Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

5.

You are on a medication round in a
prison when you find yourself being
yelled at by a client. Whilst the person
is abusive, they are also refusing to take
medication.

Can you explain what your actions
would be in this instance?

[PTO]

Does Not Meet (DNM) Almost Meets (AM)

Meets Requirements (M) Slightly Above (SA) Outstanding (O)

Does not meet Key Skill Almost meets Key Skill Requirements

Requirements / fails or / Partially / marginally meets Key Skill
minimally satisfies Key Skill Requirements

Requirements

Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Marginally exceeds / superior
satisfaction of Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: P%Wvb

Daté:{/(/ /(7L

Signature:

March 2010
People & Culture Corporate
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IBIT 99 WMS.9000.0021.00351
Queensland Government Form 2 (b)

Queensland Health

B You are on a medication round in a prison when you find yourself being yelled at by a client. Whilst the person is abusive, they are
also refusing to take medication. Can you explain what your actions would be in this instance.

Safety — Self
Safety — Environment — ensure med cart can’t be stolen
- other prisoners safe
- officers and yourself safe
Safety — Client/what is the medication
Team approach/discuss/notify/document/review/
Communication — de escalation/ ABM
Report :
- senior nurse
- doctor
Does anyone else need to know external to QH: QCS safety and security
Documentation — medical chart
Documentation — medication chart
Documentation - Handover

March 2010
People & Cuiture Corporate
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IT 99 WMS.9000.0021.00352
" \ Queensland Government

Form 2 (b)
Qiemiraglapr] Panel Member Interview Notes — Tips:

° The purpose of taking notes when assessing applicants is to assist the panel member in discussing with the other panel members who they believe
to be the successful applicant and why.

® These notes and subsequent discussion should be used to draft the summary statement on each shortlisted applicant within the selection report.
. The summary statement is a collective statement from all panel members on each applicant.

o As the legislative requirement for recruitment and selection is that the process “is able to be reviewed”, the summary statement (or comparative
statement where more than one applicant exists) must succinctly indicates the panel’'s assessment of the applicant against the role’s key attributes,
° and whether the panel considers them meritorious, suitable or not suitable for an order of merit, and on what basis.

° Provided the reader of the summary statement is to be able to clearly differentiate one applicant from the other, and see the logic in the final
outcome, this will meet the test of “able to be reviewed".

. Your summary statement must indicate that all available information has been considered (ie. combined information, eg. application, interview &
referee report — not just interview alone).

o Documentation of a selection decision must clearly explain the decision-making process with reference to the basis for assessment contained in the
role description. The final summary statement on each applicant that is recorded within the selection report successfully meets this requirement.

Therefore, as panel member’s notes will assist in drafting a final summary statement on each applicant, the notes will no longer be required
thereafter.

o Do not discard individual panel member’s notes unless you are certain that the final summary statement on each applicant is of a high standard.

o It is suggested that panel schedule enough time between interviews to draft the summary statement of each interviewed. If you do this when your
whole panel is present, it is easier, quicker, and more valid and refiable than relying on your recall and interview notes several days later.

. It is not sufficient for the summary statement statement to consist of scores alone.

o “Scoring” is not required or recommended. This mathematical approach to recruitment and selection is time consuming and not effective. Consider
why you have allocated a certain score, and instead of a documenting the number/score, document the rationale for the number/score. If a
selection decision is challenged, the panel will be required to explain the scoring anyway — better to document the rationale (rather than the
number/score) in the first instance while the applicant is still fresh in your mind.
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Form 2 (b)

ent Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member's Notes on Applicants response

1. Team Work

Could you please tell us how you have
involved yourself in the promotion and
development of a safe and effective and
cohesive clinical team that promotes
recovery focused treatment for adults
with complex and high risk mental
health issues?

In your answer use examples of how
you have achieved this in the past.
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Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (V) Slightly Above (SA) Qutstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Requirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements

Marginally exceeds / superior
satisfaction of Key Skill Requirements

Desired Responses (NB - the*

'desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: ﬁ %Q!J/lfb

Datel:é/ ‘/ &

Signature:
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Form 2 (b)

Assessment Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

2. Risk Management and Leadership
Working in the area of acute adult
mental health you are often faced with
challenging situations.

The role of the RN requires a leadership
role in the identification and
management of risks, give us examples
of how you have achieved this?

Tell us about your recent experience
and how you have managed your own
positive mental health in this
environment.
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Does Not Meet (DNM)

Almost Meets (AlM)

Meets Requirements (i) Slightly Above (SA) Qutstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Requirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Marginally exceeds / superior

satisfaction of Key Skill Requirements

Desired Responses (NB - the “desired responses"” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: f é@lﬂ/ﬁ-‘b

(6/!/,(4.

Date:

Signature:
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Assessment Sheet

Applicant's Name L Spoe v

"use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

3. Clinical Skills

Working with Adult with complex mental
health issues in a locked environment
can be challenging.

Tell us about your professional assets
(skills and qualifications) and experience
that would equip you to be an effective
part of the treatment team?
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Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior

minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the "

desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: 6\ Hdod>

Date J {L(‘

Signature:
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