G8

IBIT 99

Queensland Government
Queensland Health

Applicant’'s Name :

Assessment Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00105

Form 2 (b)

Interview Question

Panel Member’s Notes on Applicants response

3. Clinical Skills

Working with Adult with complex mental
health issues in a locked environment
can be challenging.

Tell us about your professional assets
(skills and qualifications) and experience
that would equip you to be an effective
part of the treatment team?
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Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or { Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements

Requirements

satisfaction of Key Skill Requirements

Desired Responses (NB - the "desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name:

Date:

Signature:

March 2010
People & Culture Corporate
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EXHIBIT 99

Queensland Government
Queensland Health

Applicant's Name :

Assessment Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00106

Form 2 (b)

Interview Question

Panel Member’'s Notes on Applicants response

4. Consumer Focussed

Contemporary adult mental health
services use the term Recovery.

What does this term mean to you?

How have you framed your clinical
interventions to promote this?

feople. en( (ool of Yneiv Wen
aog o We in e Commu\/y
f’we,u\g ol YO W\}Y‘fb\’b’ e i

- N)\D e Ch@\]ks bt Luakj\& SC&;E,
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Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA)

Outstanding (O)

minimally satisfies Key Skill
Requirements

Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill

Requirements

Slightly above Key Skill Requirements /
Marginally exceeds / superior
satisfaction of Key Skill Requirements

Exceeds Key Skill Requirements

Desired Responses (NB -the *

desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name:

Date:

Signature:

March 2010
People & Culture Corporate
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IBIT 99

Queensland Government

Queensland Health

Applicant’'s Name :

Assessment Sheet

*use of this form is not mandatory —it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00107

Form 2 (b)

Interview Question

Panel Member’s Notes on Applicants response

5.

medication.

[PTO]

You are on a medication round in a
prison when you find yourself being
yelled at by a client. Whilst the person
is abusive, they are also refusing to take

Can you explain what your actions
would be in this instance?

Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (M)

Slightly Above (SA)

Outstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Reguirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements

Slightly above Key Skill Requirements /
Marginally exceeds / superior
satisfaction of Key Skill Requirements

Exceeds Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name:

Date:

Signature:

March 2010
People & Culture Corporate
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WMS.9000.0021.00108

Queensland Government Fito B
Queensland Health
9. You are on a medication round in a prison when you find yourself being yelled at by a client. Whilst the person is abusive, they are

also refusing to take medication. Can you explain what your actions would be in this instance.

Safety — Self
Safety — Environment — ensure med cart can’t be stolen
- other prisoners safe
- officers and yourself safe
Safety — Client/what is the medication
Team approachl/discuss/notify/document/review/
Communication — de escalation/ ABM
Report :
- senior nurse
- doctor
Does anyone else need to know external to QH: QCS safety and security
Documentation — medical chart
Documentation — medication chart
Documentation - Handover

March 2010
People & Culture Corporate
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WMS.9000.0021.00109

Queensland Government
Queensland Health

Form 2 (b)
Panel Member Interview Notes — Tips:

The purpose of taking notes when assessing applicants is to assist the panel member in discussing with the other panel members who they believe
to be the successful applicant and why.

These notes and subsequent discussion should be used to draft the summary statement on each shortlisted applicant within the selection report.

The summary statement is a collective statement from all panel members on each applicant.

As the legislative requirement for recruitment and selection is that the process “is able to be reviewed”, the summary statement (or comparative
statement where more than one applicant exists) must succinctly indicates the panel's assessment of the applicant against the role’s key attributes,
and whether the panel considers them meritorious, suitable or not suitable for an order of merit, and on what basis.

Provided the reader of the summary statement is to be able to clearly differentiate one applicant from the other, and see the logic in the final
outcome, this will meet the test of “able to be reviewed”.

Your summary statement must indicate that all available information has been considered (ie. combined information, eg. application, interview &
referee report — not just interview alone).

Documentation of a selection decision must clearly explain the decision-making process with reference to the basis for assessment contained in the
role description. The final summary statement on each applicant that is recorded within the selection report successfully meets this requirement.

Therefore, as panel member’s notes will assist in drafting a final summary statement on each applicant, the notes will no longer be required
thereafter.

Do not discard individual panel member's notes unless you are certain that the final summary statement on each applicant is of a high standard.

It is suggested that panel schedule enough time between interviews to draft the summary statement of each interviewed. If you do this when your
whole panel is present, it is easier, quicker, and more valid and reliable than relying on your recall and interview notes several days later.

It is not sufficient for the summary statement statement to consist of scores alone.

“Scoring” is not required or recommended. This mathematical approach to recruitment and selection is time consuming and not effective. Consider
why you have allocated a certain score, and instead of a documenting the number/score, document the rationale for the number/score. If a

selection decision is challenged, the panel will be required to explain the scoring anyway — better to document the rationale (rather than the
number/score) in the first instance while the applicant is still fresh in your mind.

March 2010
People & Culture Corporate
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IT 99

outenslandi
Queensland Health

Lourdes WONG

Applicant’'s Name :

1ent Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00110
Form 2 (b)

Interview Question

Panel Member’s Notes on Applicants response

1. Team Work

Could you please tell us how you have
involved yourself in the promotion and
development of a safe and effective and
cohesive clinical team that promotes
recovery focused treatment for adults
with complex and high risk mental
health issues?

In your answer use examples of how
you have achieved this in the past.

e rde 3 - Vit can Yoa . 0 for - resdd aceoma, WL & co Cogﬂf}/
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o»%am;ast%c;g g Mada — m@o%w

M%éyﬂ_@e szac/%ooa}mt&
kg, Pasedd /N of Yam oy .t &

leveews & Teann — Tdawn Axsz
CaAu)»@M . Lddde T e

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skili Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the "desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they

are seeking from an ideal applicant.)

Panel member

Name: /) %OW

S i

Date:

Signature:

March 2010
People & Cutture Corporate
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EXHIBIT 99

Queensland Government
Queensland Health

Applicant’'s Name :

WMS.9000.0021.00111

Forre.2 Q)
Assessment Sheet

L. iNouE

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’'s Notes on Applicants response

2. Risk Management and Leadership
Working in the area of acute adult
mental health you are often faced with
challenging situations.

The role of the RN requires a leadership
role in the identification and
management of risks, give us examples
of how you have achieved this?

Tell us about your recent experience
and how you have managed your own
positive mental health in this
environment.

Ay = Caans %}N&a([ bodows | flua hitt: Koo wbud Fo do 5 54 DAY
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Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (M) Slightly Above (SA) Outstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Requirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements Slightly above Key Skill Requirements /
Marginally exceeds / superior

satisfaction of Key Skill Requirements

Exceeds Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: p 66"0(7\//303;' ;

18]/

Date:

Signature:

March 2010
People & Culture Corporate
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IBIT 99 WMS.9000.0021.00112

Queensland Government ——
Queensland Health
Assessment Sheet
Applicant’'s Name . ]L M/‘fé
*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.
Interview Question Panel Member’'s Notes on Applicants response
- (179 @ Mok
f?@)-’,. . A ~

3. Clinical Skills Vewonsd o3 pogdh acvse. feen & Mokl Tl boeane & Var =

. cLees : 3 <.°.A w(—o Ay ule/* . W e pra w‘é‘%/wt
Working with Adult with complex mental %[{ \% £ ) ﬁfom ¥ M s:,;//,?ed N e q,d\‘/mf\a }i Ion ¥
health issues in a locked environment 4 WL P sl | fleyiow ff‘/\f AMare Jed . %J\fj v ey 5 4744/’ "
can be challenging. d:w/’j C&)AM(Q wéﬁ o /oCM &,

Tell us about your professional assets
(skills and qualifications) and experience
that would equip you to be an effective
part of the treatment team?

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Qutstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

l

Panel member

Name: P}(@/M.b Datlg?/'//l’t

Signature:

March 2010
People & Culture Corporate
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IBIT 99

Queensland Government
Queensland Health

Applicant’s Name : ). DJoNE

Assessment Sheet

*use of this form is not mandatory - it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00113

Forn: 2 (b)

Interview Question

Panel Member’s Notes on Applicants response

4. Consumer Focussed

Contemporary adult mental health
services use the term Recovery.

What does this term mean to you?

How have you framed your clinical
interventions to promote this?

))J/L\S b &o QQ fes o\o.«{/*cf é? [rxl\\eS/ l\@/a/)’u[ "C&r puﬁf\k /’N /;\ MM\\:} &= _q/;,k
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0'axbt shapz

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Qutstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior

minimally satisfies Key Skill
Requirements

Requirements satisfaction of Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: () WW\D

Date / : /ﬁ?’

Signature;

March 2070
People & Cuiture Corporate
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IBIT 99

Queensland Government
Queensland Health

Applicant’'s Name : Z_ N

Assessment Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00114
Form 2 (b)

Interview Question

Panel Member's Notes on Applicants response

5.

You are on a medication round in a
prison when you find yourself being
yelled at by a client. Whilst the person
is abusive, they are also refusing to take
medication.

Can you explain what your actions
would be in this instance?

[PTO]
Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: ({’ (%&'«W

Date:( 6/‘ / /4

Signature:

March 2010
People & Culture Corporate
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EXHIBIT 99
Queensland Government
Queensland Health

WMS.9000.0021.00115

Form 24{b)

B. You are on a medication round in a prison when you find yourself being yelled at by a client. Whilst the person is abusive, they are
also refusing to take medication. Can you explain what your actions would be in this instance.

Safety — Self
Safety — Environment — ensure med cart can’t be stolen
- other prisoners safe
- officers and yourself safe
Safety — Client/what is the medication
Team approach/discuss/notify/document/review/
Communication — de escalation/ ABM
Report :
- senior nurse
- doctor
Does anyone else need to know external to QH: QCS safety and security
Documentation — medical chart
Documentation — medication chart
Documentation - Handover

March 2010
People & Culture Corporate
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IBIT 99 WMS.9000.0021.00116
Queensland Government

Form 2 (b)
Qe pang Rueh Panel Member Interview Notes — Tips:

o The purpose of taking notes when assessing applicants is to assist the panel member in discussing with the other panel members who they believe
to be the successful applicant and why.

° These notes and subsequent discussion should be used to draft the summary statement on each shortlisted applicant within the selection report.
o The summary statement is a collective statement from all panel members on each applicant.

o As the legislative requirement for recruitment and selection is that the process “is able to be reviewed”, the summary statement (or comparative
statement where more than one applicant exists) must succinctly indicates the panel’s assessment of the applicant against the role’s key attributes,
o and whether the panel considers them meritorious, suitable or not suitable for an order of merit, and on what basis.

o Provided the reader of the summary statement is to be able to clearly differentiate one applicant from the other, and see the logic in the final
outcome, this will meet the test of “able to be reviewed”.

. Your summary statement must indicate that all available information has been considered (ie. combined information, eg. application, interview &
referee report — not just interview alone).

. Documentation of a selection decision must clearly explain the decision-making process with reference to the basis for assessment contained in the
role description. The final summary statement on each applicant that is recorded within the selection report successfully meets this requirement.
Therefore, as panel member’s notes will assist in drafting a final summary statement on each applicant, the notes will no longer be required
thereafter.

o Do not discard individual panel member's notes unless you are certain that the final summary statement on each applicant is of a high standard.

o It is suggested that panel schedule enough time between interviews to draft the summary statement of each interviewed. If you do this when your
whole panel is present, it is easier, quicker, and more valid and reliable than relying on your recall and interview notes several days later.

° It is not sufficient for the summary statement statement to consist of scores alone.

° “Scoring” is not required or recommended. This mathematical approach to recruitment and selection is time consuming and not effective. Consider
why you have allocated a certain score, and instead of a documenting the number/score, document the rationale for the number/score. If a
selection decision is challenged, the panel will be required to explain the scoring anyway — better to document the rationale (rather than the
number/score) in the first instance while the applicant is still fresh in your mind.

March 2010
People & Culture Corporate
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EXHIBIT 99
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IBIT 99
Queensland G
‘ # Queensland Health

WMS.9000.0021.00118

Form 2 (b)

ant Sheet

Liam HUXTER

Applicant’'s Name : _

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

1. Team Work

Could you please tell us how you have
involved yourself in the promotion and
development of a safe and effective and
cohesive clinical team that promotes
recovery focused treatment for adults
with complex and high risk mental
health issues?

In your answer use examples of how
you have achieved this in the past.

Wk o M S § B Ny feam /;,aaﬂ‘ & N\\rvk fudde baf fisidls coe
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Does Not Meet (DNM)

Almost Meets (AM)

Meets Requirements (M) Slightly Above (SA) Outstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skill
Requirements

Almost meets Key Skill Requirements
/ Partially / marginally meets Key Skill
Requirements

Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Marginally exceeds / superior

satisfaction of Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

N
Name: §- "4@7'\1/31/’;

Date: /,//Lf

Signature:

March 2010
People & Culture Corporate
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IBIT 99

Queensland Government
Queensiand Health

Assessment Sheet

Applicant’'s Name : Lia~w N\H(VZ,/L

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

WMS.9000.0021.00119

Formy2 (b)

Interview Question

Panel Member’s Notes on Applicants response

R * 0 ¢ 2 % ‘/\1'/' 4
2. Risk Management and Leadership . < C /\Mﬁ . \/C\/\roo$ ﬁs&%. lors - ik, ol w%ﬂk";f Frsk s Moy )4(;“' Z‘D -

Working in the area of acute adult
mental health you are often faced with
challenging situations.

The role of the RN requires a leadership
role in the identification and
management of risks, give us examples
of how you have achieved this?

Tell us about your recent experience
and how you have managed your own
positive mental health in this
environment.

M= papwed fo SFU S cntagre~s
Aol —

v Tean =~ (Pwizact M Aot Clinsesd 9 -

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: {7 &ZO&\//?V‘Q>

Qg

Date:

Signature:

March 2010
People & Culture Corporate
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IBIT 99 WMS.9000.0021.00120
Queensland Government

F 2
Queensland Health orm 2 (b)

Assessment Sheet

Applicant's Name : KE«N /A)K*"'f&

*use of this form is not mandatory — it’s purpose is to simply guide panels on how to assess applicants.

Interview Question Panel Member's Notes on Applicants response

3. Clinical Skills /}Mq fo commmrniade. 4l b bocld %{' 5 M8 \f&m})@j’.d eell .
Working with Adult with complex mental Do f [/‘L\L LmC«}eQ g Adol. 0l - DO-:?& Lo/ma"éﬂi JH. %{L\-/( b
health issues in a locked environment o J‘gf& o A*\{ g o df)?'vvco. % pu Q/‘vM /}{r 09\ )

can be challenging.
- @/\/uﬂ-—vj (J;/Vﬁ i M%J‘/‘A M/f cwfvﬂ/lu’(‘

Tell us about your professional assets
(skills and qualifications) and experience
that would equip you to be an effective
part of the treatment team?

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or ! Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the "desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member
i) )i
Name: {)% Date: //9‘

Signature:

March 2010
People & Culture Corporate
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EXHIBIT 99

Queensland Government
Queensland Health

Applicant’s Name : £ S /V</)< ezt

WMS.9000.0021.00121

Form'2 (b)

Assessment Sheet

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’'s Notes on Applicants response

Contemporary adult mental health

What does this term mean to you?

How have you framed your clinical
interventions to promote this?

4. Consumer Focussed MJﬁé G-W,A@a& — RdAra Ty M;v’:guwéézfi . pU%/‘A—S M"SQU( (Je .
Getto na P - desireg 4 & adhare, Hope - Porsde & Nearey
services use the term Recovery. Vj\t& CaA &\'(/C o 0.

Requirements

Does Not Meet (DNM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Desired Responses (NB - the "desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: {‘)/«0/\,%»

10/ //(,L

Date:

Signature:

March 2010
People & Culture Corporate
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IBIT 99

WMS.9000.0021.00122

Queensland Government

Queensland Health

Applicant’'s Name :

Form 2 (b)

Assessment Sheet
L((‘MA Kfuxf%

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question Panel Member’'s Notes on Applicants response

5.

You are on a medication round in a
prison when you find yourseif being
yelled at by a client. Whilst the person
is abusive, they are also refusing to take

medication.

Can you explain what your actions

would be in this instance?

[PTO]

Does Not Meet (DNM)

Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)

Does not meet Key Skill
Requirements / fails or
minimally satisfies Key Skiil
Requirements

Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
/ Partially / marginally meets Key Skil Marginally exceeds / superior
Requirements satisfaction of Key Skill Requirements

Desired Responses (NB - the *

‘desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: r //«OM{/&D Dat/ezéﬁ//éé

Signature:

March 2010
People & Culture Corporate
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EXHIBIT 99
Queensland Government
Queensland Health

WMS.9000.0021.00123

Form2 (b)

5. You are on a medication round in a prison when you find yourself being yelled at by a client. Whilst the person is abusive, they are
also refusing to take medication. Can you explain what your actions would be in this instance.

Safety — Self
Safety — Environment — ensure med cart can’t be stolen
- other prisoners safe
- officers and yourself safe
Safety — Client/what is the medication
Team approach/discuss/notify/document/review/
Communication — de escalation/ ABM
Report :
- senior nurse
- doctor
Does anyone else need to know external to QH: QCS safety and security
Documentation — medical chart
Documentation — medication chart
Documentation - Handover

March 2010
People & Culture Corporate
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IBIT 99 WMS.9000.0021.00124
\\' Queensland Government

Form 2 (b)
Rl el Panel Member Interview Notes — Tips:

o The purpose of taking notes when assessing applicants is to assist the panel member in discussing with the other panel members who they believe
to be the successful applicant and why.

o These notes and subsequent discussion should be used to draft the summary statement on each shortlisted applicant within the selection report.
. The summary statement is a collective statement from all panel members on each applicant.

o As the legislative requirement for recruitment and selection is that the process “is able to be reviewed”, the summary statement (or comparative
statement where more than one applicant exists) must succinctly indicates the panel’'s assessment of the applicant against the role’s key attributes,
o and whether the panel considers them meritorious, suitable or not suitable for an order of merit, and on what basis.

J Provided the reader of the summary statement is to be able to clearly differentiate one applicant from the other, and see the logic in the final
outcome, this will meet the test of “able to be reviewed”.

o Your summary statement must indicate that all available information has been considered (ie. combined information, eg. application, interview &
referee report — not just interview alone).

o Documentation of a selection decision must clearly explain the decision-making process with reference to the basis for assessment contained in the
role description. The final summary statement on each applicant that is recorded within the selection report successfully meets this requirement.
Therefore, as panel member's notes will assist in drafting a final summary statement on each applicant, the notes will no longer be required
thereafter.

o Do not discard individual panel member’'s notes unless you are certain that the final summary statement on each applicant is of a high standard.

) It is suggested that panel schedule enough time between interviews to draft the summary statement of each interviewed. If you do this when your
whole panel is present, it is easier, quicker, and more valid and reliable than relying on your recall and interview notes several days later.

o It is not sufficient for the summary statement statement to consist of scores alone.

o “Scoring” is not required or recommended. This mathematical approach to recruitment and selection is time consuming and not effective. Consider
why you have allocated a certain score, and instead of a documenting the number/score, document the rationale for the number/score. If a
selection decision is challenged, the panel will be required to explain the scoring anyway — better to document the rationale (rather than the
number/score) in the first instance while the applicant is still fresh in your mind.
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ABXHIBIT 99 NS rderes 00.0021.00126
¥ Queenslan N o RS SEFCTTE,
Queensland Heal orm 2 (b)
GRS CES
ment Sheet

Panel Member's Notes on Applicants response

Applicant’'s Name

*use of this formisnc. ..., o . assess applicants.

Interview Question

_‘ﬂKMZr/j b worl v a Tede 7S o /9;34/7’ 6% S, 7/;(’ = y—
— &7‘67{6/{6‘5/ JUhvEe Ao plad IS ,-3@90//,@6{

Could you please tell us how you have ; , ) W

involved yourself in the promotion and T el 86 cuid (Ol

development of a safe and effective and

cohesive clinical team that promotes | ﬂg&«‘/@é@ @Wﬁ@mﬂf //&67"6@/&@’@’ ;&y 2%52 S WA,

1. Team Work

¢

recovery focused treatment for adults
with complex and high risk mental

e g s e
(EAELT s

In your answer use examples of how @ﬁ/ / :

LY

Y 2 - - 4 “
you have achieved this in the past. D& m% LGRLT
Does Not Meet (DNIM) Almost Meets (AM) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skili Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior
minimally satisfies Key Skill Requirements satisfaction of Key Skill Requirements

Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

vame: | L Trese e Date: /é/ ///// 4—/% N

Signature:

March 2010
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EXHIBIT 99 WMS.9000.0021.00127

Queensland Government

Form 2 (b)
AT e Assessment Sheet

Applicant's Name : /453‘/7/7 %/ X‘f{%/

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question  Panel Member's Notes on Applicants response

gl - T Y yZ)
3 7 77 7 e - —Lel) > —_— C.l 1=
: - Vevrvicecs K ffforenf RaSlS TGS TSEL) Aarri7 — SO
2. Risk Management and Leadership - - P J % z B
Working in the area of acute adult //5,( @ @%,@/6& '-Q‘k S Hacy S A

mental health you are often faced with ) ‘

challenging situations. f/é( /&ZZM'%{; 7 i/ ,,J_Q%Q_c?/ Vé e
The role of the RN requires a leadership “
role in the identification and

management of risks, give us examples //9/ s (;@"kfﬁ‘/ W }&7 W ST

of how you have achieved this?

Tell us about your recent experience

and how you have managed your own
positive mental health in this
environment.

Does Not Meet (DNiVI) Almost Meets (AM) Meets Requirements (i) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / | Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginally meets Key Skill Marginally exceeds / superior

minimally satisfies Key Skill Requirements

satisfaction of Key Skill Requirements
Requirements

Desired Responses (NB - the "desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: /Mﬁ D gEee” | | Date /é/ / ////f,ﬁ

)

Signature:
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XHIBIT 99

Queensland Government
Queensland Health

Applicant's Name :

WMS.9000.0021.00128

Form 2 (b)

Assessment Sheet

/é/qox’m

*use of this form is not mandatory — it's purpose is to simply guide panels on how to assess applicants.

Interview Question

Panel Member’s Notes on Applicants response

3. Clinical Skills

Working with Adult with complex
health issues in a locked environ
can be challenging.

Tell us about your professional a

part of the treatment team?

mental

Q«nn/w;u‘caﬁ'é-v/h,\ o in OE @7479&1/4 ,5&(;@//

ment ,ékuao/a/@/év v vz ke ; &2 caler |

ssets  4— / %ﬁ” fes TN /@C)Z/

(skills and qualifications) and experience

,@«_c/// S 1A

that would equip you to be an effective - 654 /L/L//;é/ /7//4 M/Maﬁb‘/@ﬁ WM\/

\/

l

Does Not Meet (DN} Almost Meets (AN) Meets Requirements (M) Slightly Above (SA) Outstanding (O)
Does not meet Key Skill Almost meets Key Skill Requirements Meets Key Skill Requirements Slightly above Key Skill Requirements / Exceeds Key Skill Requirements
Requirements / fails or / Partially / marginaily meets Key Skill Marginally exceeds / superior

minimally satisfies Key Skill
Requirements

Requirements

satisfaction of Key Skill Requirements

Desired Responses (NB - the “desired responses” a panel indicates hereunder is not meant to be an exhaustive or exclusive list, but is to guide the panel on what they are seeking from an ideal applicant.)

Panel member

Name: /& AR Y Ly Date: /é/ ///4(
- ’ - F A
Signature:
March 2010
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